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About Swindon City of Sanctuary 

We are a small registered charity, founded in 2016 and registered in 2018, operating in the Borough of Swindon and immediate area to promote a culture of welcome, inclusion and support for everyone in Swindon, with a focus on those seeking sanctuary.  We do this by bringing people and organisations in our community together, providing practical support through initiatives and projects, raising awareness and campaigning for social justice, contributing to the wider, national movement that is City of Sanctuary UK. Swindon City of Sanctuary (referred to throughout as The Charity) has grown steadily since it began, and is currently receiving core funding from The National Lottery Community Fund which will continue until 2026.   We currently have one full time Charity Manager and three part time Co-ordinators leading specific designated areas of our work.  We are supported by a diverse group of volunteers without whom we could not fulfil our Charitable Objects.

Our Charitable Objects are:

To advance the education of the public in general, especially in Swindon, about the issues relating to refugees and those seeking asylum.
To provide, or assist in the provision of, facilities and activities for recreation or other leisure time occupations, in the interests of social welfare, with the object of improving the conditions of life of those persons who have need of such facilities.
The promotion of equality and diversity for the public benefit, by promoting activities to foster understanding and engagement between people from diverse backgrounds.
The prevention and relief of poverty amongst those granted refugee status and those seeking asylum in Swindon.

About the Board of Trustees

Our Board consists of a minimum of three and a maximum of twelve Trustees, including the offices of Chair, Vice Chair, Treasurer, and Communications.  There are currently eight Trustees – all bringing a diversity of skills, heritages, experiences and expertise to the Board. 

Under the Charities Act 2011, the Board is collectively responsible for ensuring that the Charity is run in accordance with its Governing Document, known as the Constitution. 

The Role of the Trustee

The role of the Trustee is to help lead The Charity to achieve its goals. This is a voluntary role, for which no payment is available, although any necessary expenses incurred in carrying out the duties will be reimbursed.  

At a minimum, The Trustee’s role involves attending and participating in every two-hour monthly Board of Trustees’ meetings.  

In addition to the statutory responsibilities on the list that follows, we ask that all Trustees use any specific skills, knowledge or experience they have, to help the Board of Trustees reach sound decisions. This may involve scrutinising board papers, leading discussions, focusing on key issues, providing advice and guidance on new initiatives, or other issues in which the Trustee has special expertise.

Although we recognise that the time of volunteers in any capacity is limited, this role should be understood with this level of time commitment in mind.
Responsibilities

To help ensure that The Charity is well-governed in accordance with its Constitution, charity law and any other relevant legislation or regulations.

To help ensure that the work of The Charity falls within its obligations under the Charitable Objects as defined in its Constitution.

To help ensure that the Board is using The Charity’s resources (human, financial and physical) in line with its Charitable Objects.

To work with other trustees to help ensure the effective and efficient administration of The Charity by understanding appropriate policies, practices and procedures, together with helping to review and update all relevant documentation.

To understand and have knowledge of records and reports provided by the Charity Manager with regards to funding and to help ensure that funds granted to The Charity are managed appropriately.

To help promote The Charity’s work by accurately representing its aims and values and the aims and values of the wider City of Sanctuary UK movement.

To ensure that all duties and responsibilities of a trustee are fulfilled in accordance with The Charity’s Constitution, charity law and any other relevant legislation or regulations.

To help monitor and evaluate the delivery of the agreed outcomes in The Charity’s Development Plan.

To attend monthly trustee meetings and any other occasional meetings, as required and to be willing to participate in occasional charity activities at a national or local level.

To be willing to participate in one or more sub-committees of the Board as required and to be prepared to support staff, if requested, using specific skills, experiences and expertise. 

To participate in all discussions and listen to all trustee perspectives in order to help the Board arrive at appropriate decisions for the benefit of The Charity.

To collaborate with all members of the Board and Staff with diplomacy and equity.

To participate in our initial Trustee Induction session which will include an introduction to all policies and practices, and in future to assist with recruiting, inducting and supporting new trustees.

To raise any concerns relating to staff or trustees with discretion and diplomacy. 





[image: signature_412841942]
Charity Reg No. 1177624
  
For more information click on our website: https://swindon.cityofsanctuary.org/ 
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	Essential
	Desirable
	How tested 

	A commitment to the vision and mission of Swindon City of Sanctuary
	
	
	Application; Interview

	Successful experience of operating at board level within a charitable, public sector or commercial organisation OR willing to attend trustee training (paid for by the Charity)
	
	
	 

	An understanding of the respective roles of the Chair, Trustees and Charity Manager and acceptance of the legal duties, responsibilities and liabilities of trusteeship
	
	
	Application; Interview

	Demonstrable ability and experience of building and sustaining relationships with stakeholders and colleagues to achieve organisational objectives
	
	
	References; Interview

	Knowledge of current global/national/local context relating to migration and seeking sanctuary
	
	
	Application; Interview

	An ability to work effectively as a member of a team
	
	
	References; Interview

	Preparedness to raise difficult recommendations to the Board, when necessary, with diplomacy
	
	
	Interview

	A history of impartiality, fairness and the ability to respect confidences
	
	
	References;
Interview

	Willingness to be available to staff occasionally for advice and enquiries
	
	
	Application; Interview

	Lived experience of migration
	
	
	CV; Application

	Specific skills, experiences or areas of expertise to complement the existing members of the Board
	
	
	CV; Application; Interview 

	Knowledge of the Swindon community
	
	
	CV; Application; Interview.
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